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Published  periodically  in  the  interest  of  promoting  better  communications  between  the  Purchasing  Division  and  the  agencies  it  serves. 


The  "unknown  newsletter" 

Due  to  the  amount  of  change  and 
lack  of  time  available  within 
our  office,  our  newsletter  has 
been  irregular  at  best. 
Hopefully,  the  problems  have 
been  solved,  and  it  is 
anticipated  that  this  will 
become  an  informative  bimonthly 
publication,  starting  with  the 
March/April  issue. 

The  topics  that  may  be  covered 
in  each  issue  are  listed  below. 
We  encourage  all  agencies  to 
submit  tidbits  of  information 
tor  the  upcoming  newsletters. 
Please  send  them  to  the 
attention  of  GARY  WILLEMS. 
Comments  are  appreciated. 

Thank  you  for  your  patience. 


TOPICS 


REMINDERS 
LEGAL  ISSUES 
NEW  IDEAS 
SUGGESTIONS 
JOB  WELL  DONE 
PERSONAL  NOTES 


FROM  THE  DESK  OF 
FACTS  & FIGURES 
IT  HAPPENED  TO  ME 
DELETED  VENDORS 
IMPORTANT  DATES 


REMINDERS 
Term  Contracts  (T.C.) 


When  ordering  goods  or  services 
from  a T.C.,  be  sure  to 


reference  the  T.C.  number, 
price,  etc.  This  will  help 
ensure  that  the  proper  billing 
and  payment  is  made,  as  well  as 
help  track  the  usage.  Also,  a 
copy  of  the  order  or  invoice  is 
to  be  sent  to  State  Purchasing. 

Documentat ion 


If  your  agency  has  a problem 
with  a vendor,  documentation 
must  be  made  and  a copy 
forwarded  to  the  Purchasing 
Bureau.  If  warranted,  a 
Standard  Procurement  Complaint 
Form  (PD1)  should  be  completed 
and  at tached . 


Requ i s i t i o ns 


All  requisitions  need  to  have  an 
estimated  cost  per  line  item, 
and  also  need  to  be  numbered 
consecutively.  (e.g.:  No  la, 
lb,  1 c . ) 

It’s  that  time  of  year  again,  so 
please  remember  to  indicate  the 
proper  Fiscal  Year  on  each 
requisition  sent  to  our  office. 


Receipt  of  Goods 


Agencies  are  reminded  to 
thoroughly  inspect  the  goods 
they  receive,  prior  to  making 
payment.  It  is  much  easier  to 
correct  a vendor’s  error  when  he 
has  some  added  incentive  to  do 
so  . 


Awarding  Bids 


When  awarding  bids*  be  sure  to 
check  each  vendor  for  the  3*/. 
in- state  bidder’s  preference. 
Vendors  must  have  an  affidavit 
on  file  with  the  Purchasing 
Division;  they  don’t  receive  the 
preference  just  because  they  are 
located  in  the  State. 


LEGAL  ISSUES 

Prevailing  Wage  Statements 


Per  a recent  opinion  by  our 
Attorney  General,  it  was  indeed 
the  intent  of  the  legislature  to 
require  that  the  prevailing 
minimum  wage  be  paid  on  only 
those  contracts  involving  labor, 
which  exceed  $25,000. 


Federal  Funding 


Some  of  the  requisitions 
received  in  our  office  involve 
Federal  Funds.  When  this  is  the 
cbsb,  we  must  be  made  aware  of 
that  fact.  Since  certain 
federal  preferences  and 
restrictions  may  apply,  it  is 
important  that  we  know  the  grant 
number  involved.  Please  forward 
all  pertinent  information  along 
with  the  requisition. 

Our  office  is  developing  a 
standard  statement  which  will  be 
added  to  each  bid  that  contains 
one  of  these  requisitions. 


FROM  THE  DESK  OF . . . 

Bruce  C.  Swick 


Agencies  should  be  cautious  when 
receiving  phone  calls  from 
people  who  want  to  supply  you 
with  a good  deal  on  photocopy  or 
typewriter  supplies.  Be 
especially  wary  of  a caller  who 
just  happens  to  have  a truck'load 
of  supplies  that  broke  down  en 
route  to  the  original 
destination,  and  would  like  to 
sell  them  here  rather  than  fix 
the  truck  and  continue  on  like 
any  respectable  company  would. 


Another  trick  that:  is  used  is  to 
‘'misrepresent"  themselves  as  Ho 
"State  Store"  or  "State  Supply". 
The  Property  and  Supply  Bureau 
does  not  solicit  their  business 
over  the  phone! 

Barbara  J.  Gibson 


When  State  property,  such  as 
carpeting,  is  removed  from  a 
building,  it  must  go  through  the 
same  channels  and  processes  as 
any  other  piece  of  surplus. 
This  means  that  the  Property  and 
Supply  Bureau  must  be  contacted 
regarding  the  property. 

Mike  Muszkiewicz 


WHAT  fS  THE  STATUS  OF  A 
REQUISITION?  Here’s  a brief 
summar y . 

Upon  arrival  at  the  Purchasing 
Bureau  Office,  the  requisition 
is  time  stamped  and  passed  on  to 
be  recorded  and  attached  with 
status  f or ms . It  is  then 

assigned  to  a Purchasing  Agent 
who  checks  for  other 

requisitions  with  similar  items 
and  determines  how  to  best 
procure  the  merchandise 

requested.  Specifications  are 
checked  for  completeness  and 
competitiveness  to  assure  a good 
product  for  the  best  price.  It 
is  then  put  into  the  form  of  an 
IFB  "Bid  Request". 

The  bid  package  is  then  placed 
in  a basket  to  be  assigned  to  a 
typist  who  is  currently  working 
to  complete  previous 

assignments.  When  the  IFB  is 
completed,  it  is  proofread  and 
returned  to  the  Purchasing  Agent 
to  review  and  sign. 

The  bid  package  is  then  sent  to 
duplicating  to  have  copies  made, 
which  are  sent  to  the  vendors 
interested  in  the  particular 
product.  The  bid  opening  date 
i-5  set  to  allow  for  mailing  to 
and  from  the  vendor,  plus  time 
for  figuring  and  completing  the 
bid.  The  bids  are  opened,  and 
recorded  on  the  computer,  which 
shows  all  bidders  and  designates 


the  low  bid  after  considering 
all  preferences  which  may  apply. 
Low  bids  are  checked  to  assure 
that  specifications  have  been 
met  and,  if  not,  the  next  low 
bid  is  checked . 

When  the  bid  tabulations  are 
complete  and  awards  have  been 
made,  the  bid  package  is  put  in 
a file  to  await  a typist  for 
typing  and  proofing  of  Purchase 
Orders.  These  are  then  returned 
to  the  Purchasing  Agent  for 
review  and  signature.  Then,  the 
Purchase  Orders  are  separated 
and  mailed  to  the  successful 
vendor  and  the  receiving  agency. 

The  time  involved  in  each  step 
varies  with  work  load,  number 
and  complexity  of  requisitions, 
and  many  other  factors. 


UPCOMING  DATES  OF  INTEREST 
Requisition  Time  Schedule  (RTS) 


(See  attached  calendar  of 
events.)  Please  consult  the 
actual  RTS  for  a more  defined 
listing. 


PERSONAL  NOTES 


As  you  may  know,  the  Procurement 
end  Printing  Division 
Administrator,  Mike  Muszkiewicz, 
was  admitted  to  the  Great  Falls 
Deaconess  Hospital  for  surgery 
on  an  aneurism  in  late  December. 
He  is  currently  on  the 
rehabilitation  floor  and  is 
making  slow,  but  steady 
progress.  It  is  anticipated 
that  he  will  be  coming  home  in 
approximately  six  weeks.  The 
address  of  the  hospital  is  1101 
- E6th  St.  So,  Great  Falls,  MT 
59405-5193. 
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Published  periodically  in  the  interest  of  promoting  better  communications  between  the  Purchasing  Division  and  the  agencies  it  serves. 


REMINDERS 

Requisition  Estimates 

ALL  requisitions  submitted  to  our 
office  MUST  have  an  estimated 
cost  for  EACH  item,  as  well  as  an 
estimated  total  for  all  items. 
No  requisition  will  be  processed 
without  these  estimates, 

therefore  causing  a delay  in 
processing  time  until  this 
information  can  be  obtained. 

Requisitions 

When  typing  items  on  a 
requisition,  please  try  to  leave 
a single  space  between  each  item, 
thus  making  it  easier  for  our 
office  to  work  with. 

LEGAL  ISSUES 

Legal  Ads 

18-7-204,  MCA  states  in  part  "It 
is . . .unlawful  to  make  any  claim 
against  or  to  charge  or  attempt 
to  charge  the  State  of  Montana 
for  any  publication  in  excess  of 
the  minimum  going  rate  charged 
any  other  advertiser  for  the  same 
publication  set  in  the  same 
sized  type  and  published  for  the 
same  number  of  insertions". 
Current  minimum  rates  for 
advertising  are  $6.00  per  folio 


or  fraction  thereof  for  the 
first  insertion  and  $4.00  per 
folio  or  fraction  thereof  for 
each  additional  insertion. 

Agencies  are  reminded  to  ve:  ify 
all  invoices  for  advertising  to 
assure  the  above  rates  are  being 
charged. 

FROM  THE  DESK  OF  TOM  GUSTIN, 
CPPO 

We  (the  Purchasing  Bureau)  are 
often  confronted  with  complaints 
from  agency  personnel  about 
vendors  attempting  to  substitute 
inferior  brands  or  deliver 
merchandise  that  is  a far  cry 
from  what  was  bid  and/or 
specified.  As  the  old  adage 
states,  "LET  THE  BUYER  BEWARE." 

It  is  extremely  important  to 
familiarize  yourself  with  the 
information  provided  on  the 
Purchase  Order  to  determine  if 
the  vendor  is  complying  with  the 
terms  and  conditions  of  the  bid. 
Acceptance  of  a cheaper  brand 
undermines  the  fairness  of  the 
bidding  process--other  suppliers 
may  have  been  able  to  provide 
that  same  product  at  a lesser 
price . 

The  Uniform  Commercial  Code 
states  that  "the  buyer  has  the 


right  before  payment  or 
acceptance  to  inspect  goods  at 
any  reasonable  place  and  time". 
The  responsibility  of  inspection 
and  quality  control  goes  hand-in- 
hand  with  our  primary  goal  of 
attaining  the  maximum  value  for 
the  tax  dollar.  When  in  doubt, 
ask  questions.  If  vendors 
persist  in  attempting  to 
substitute  merchandise  other 
than  specified,  we  would  like  to 
be  made  aware  of  it.  Vendors 
may  be  suspended  or  removed  for 
being  "NON-RESPONSIBLE. " 

FACTS  AND  FIGURES 

Purchasing  Agents  spend  most  of 
their  working  hours  dealing  with 
facts  and  figures.  The  tricky 
part  is  in  recognizing  which 
facts  and  figures,  if  any,  are  of 
consequence  to  the  decisions 
being  made. 

The  initial  determination  for 
each  procurement  is  normally  at 
the  time  of  specification 
writing.  For  many  procurement 
officers  this  is  the  most 
interesting  look  at  these  facts 
and  figures.  In  conjunction 
with  the  end  user,  it  is  the 
time  to  determine  which  facts 
and  figures  are  necessary  to  be 
included  in  the  specifications. 
The  inclusion  of  unneeded 
details  leads  to  restrictive 
requirements,  which  in  turn 
eliminates  competition  and 
results  in  increased  cost. 
Conversely,  failure  to  include 
essential  details  may  result  in 
delivery  of  service  or  products 
which  are  of  little  or  no  value 
to  the  end  user.  This  also 
results  in  a waste  of  tax 
dollars,  usually  more  so  than 
being  too  restrictive. 


specification  will  save  time  and 
money  for  the  buyer  and  the  end 
user. 

PERSONAL  NOTES 

For  Your  Information 

The  Purchasing  Bureau  has  had  a 
few  face  changes  that  we  would 
like  you  to  know  about. 

Marvin  Eicholtz  - "Marv"  has 
been  appointed  the  Acting 
Administrator  of  the  Procurement 
and  Printing  Division. 

Gerald  Hiles  - Gerry,  who  was  a 
Purchasing  Agent,  terminated 
employment  with  the  Purchasing 
Bureau  or.  April  15  to  accept  a 
position  with  the  Department  of 
Labor . 

Tom  Gustin  (CPPO)  - Tom  joined 
the  Purchasing  Bureau  staff  on 
May  9.  Transferring  from  the 
Property  & Supply  Bureau,  he  has 
filled  the  vacant  Purchasing 
Agent  position. 

Janna  Umfleet  - Janna,  a Word 
Processing  Operator,  terminated 
her  position  with  the  Bureau  on 
May  16  and  is  presently  home 
with  her  new  baby. 

Barbara  Gibson  - Barb  departed 
our  Bureau  on  June  24  to 
accompany  her  family  in  a move 
to  Washington.  Her  departure 
leaves  the  Bureau  with  a 
Purchasing  Agent  position  that 
is  as  yet  unfilled. 

Bonny  McCabe  - Bonny  was  hired 
on  June  13  to  fill  the  Word 
Processing  position  vacated  by 
Janna.  She  also  doubles  as  our 
receptionist . 


Any  additional  time  spent 
developing  the  initial 


NEWS  FLASH! ! ! PURCHASING  BUREAU 
EMPLOYEES  NOT  CARRYING  ALL  THEIR 
WEIGHT! 


Unless  you've  visited  our  office 
lately,  you  probably  haven't 
noticed,  but  the  Purchasing 
Bureau  is  a few  pounds  lighter. 
Why,  you  ask?  Well,  in  January, 
five  of  our  employees  joined  the 
Weight  Watchers  "At  Work 
Program",  sponsored  by  the  State 
Well,  Well,  Well  Program.  To 
date,  the  group  has  managed  to 
shed  85  pounds.  They  would  like 
to  thank  the  people  at  the 
Personnel  Division  for  offering 
this  helpful  program. 
Reportedly,  those  that 
participated  in  the  program  are 
healthier,  lighter,  and  feeling 
better.  REMEMBER  - Once  past 
the  lips,  forever  on  the  hips. 

DELETED  VENDORS 


Requisition  Time  Schedule 

Please  note  that  pages  12  and  13 
of  the  Requisition  Time  Schedule 
dated  November  10,  1987  contain 
errors  in  the  "number"  columns. 
Please  refer  to  the  Calendar 
Listing  pages  for  actual 
reference  numbers  for 
commodities . 


The  following  vendor  has  been 
removed  from  the  vendors  list 
for  contract  non-compliances 

Rocky  Mountain  Janitorial 
P.O.  Box  4442 
Butte,  MT  59702 

Vendor  No.  180228 


NOTES  OF  INTEREST 

Antifreeze 


Rumor  has  it  that  due  to  a 
shortage  of  ethylene  glycol,  the 
active  ingredient  in  antifreeze, 
the  price  of  antifreeze  is 
quickly  on  the  rise.  It  is 
anticipated  that  a gallon  of 
antifreeze  will  cost  $10.00  or 
more  by  September  of  1988.  Be 
on  the  alert  and  try  to  plan 
accordingly. 
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Published  periodically  in  the  interest  of  promoting  better  communications  between  the  Purchasing  Division  and  the  agencies  it  serves. 


UPCOMING  EVENTS 

Training  Classes 

The  "Purchasing  & Procurement" 
class  scheduled  for  December  6, 
1988  has  already  been  filled; 
however,  this  class,  which  is 
offered  through  the  Personnel 
Division,  Professional 

Development  Center,  will  be  held 
again  on  January  10,  1989.  For 

more  information,  phone  444-3985 
and  reference  class  No.  Gl-14. 

Requisition  Time  Schedule  (RTS) 

The  draft  RTS  will  soon  be  mailed 
to  all  agencies.  Several  changes 
have  been  made  so  please  take  the 
time  to  review  it  and  give  us 
your  input . 

Gur  office  is  especially 
interested  in  suggestions 

regarding  commodities  that  your 
agency  would  like  added  to  the 
current  list.  Please  address  all 
comments  and  suggestions  to  Earl 
Fred,  Bureau  Chief. 

PERSONAL  NOTES 

New  Buyer 

Kathy  M.  Sutton  has  been  hired  to 
fill  the  vacant  Purchasing  Agent 
position.  Kathy  comes  to  the 


Bureau  with  an  impressive 
background  in  purchasing  and  will 
no  doubt  be  a valuable  addition 
to  our  staff.  Her  experience 
includes  purchasing  responsi- 
bilities at  the  Montana 
Developmental  Center  in  Boulder, 
St.  Peter's  Community  Hospital, 
and  Thurber  Office  Supply  of 
Helena.  Kathy,  along  with  her 
husband  Dan  and  their  two 
children,  live  on  a small  ranch 
in  the  Helena  valley,  where  they 
raise  quarter  horses. 

Tough  Break 

Bruce  Swick,  our  resident 
"expert"  in  the  field  of  bow 
hunting,  was  forced  to  sit  this 
season  out.  Bruce  broke  his  leg 
in  a softball  related  accident 
and  is  finding  it  rather  hard  to 
get  to  work,  leL  alone  get  into 
the  woods  in  pursuit  of  his  first 
love.  He's  resigned  himself  to 
read  about  those  hunts  in  the 
various  magazines  to  which  he 
subscribes  and  to  plan  ahead  for 
next  year.  He  hasn't  started 
climbing  the  hills  yet,  but  has 
been  seen  practicing  on  the 
office  walls. 

Retirement  Plans 

After  almost  twenty-four  years  of 
service,  seventeen  of  which  were 


spent  in  the  Purchasing  Bureau, 
Clarence  T.  Christof ferson  (aka 
C.T.,  Chris)  will  begin  the  best 
part  of  life--retirement.  His 
last  official  working  day  will  be 
December  30,  1988.  According  to 
a reliable  source,  Chris  and  his 
wife  Jean  are  expected  to  hook  up 
their  newly  acquired  camp  trailer 
and  drift  through  Washington, 
Oregon,  California,  Mexico,  etc. 

The  impact  of  his  leaving  the 
Purchasing  Bureau  will  be  felt 
throughout  State  government.  We 
all  wish  him  the  best  of 
everything  in  his  retirement  and 
extend  a big  "THANKS"  to  him  for 
the  dedication  and 
professionalism  he  has  given  for 
so  many  years.  He  will  be  truly 
missed. 

Administrator 

The  Procurement  and  Printing 
Division's  Acting  Administrator, 
Marvin  Eicholtz,  has  been 
officially  placed  in  the 
permanent  status  as  Administrator 
of  the  Division. 

Former  Administrator,  Mike 
Muszkiewicz,  has  resigned  and 
taken  a disability  retirement. 

LEGAL  ISSUES 

Workers'  Compensation  coverage, 
39-71-401  MCA,  states  in  part 
"...  an  employer  who  has  any 
employee  in  service  under  any 
appointment  or  contract  of  hire, 
expressed  or  implied,  oral  or 
written,  shall  elect  to  be  bound 
by  the  provisions  of  compensation 
plan  1 , 2 , and  3 . Every  employee 
whose  employer  is  bound  by  the 
Workers ' Compensation  Act  is 
subject  to  and  bound  by  the 
compensation  plan  that  has  been 
elected  by  the  employer.  Unless 
the  employer  elects  coverage  for 
these  employments  under  this 


chapter  and  an  insurer  allows 
such  election,  the  Workers' 
Compensation  Act  does  not  apply 
to  the  following..."  i.e., 
household  employment,  casual 
employment,  employer's  family 
members...,  sole  proprietors, 
working  partnership  members . . . , 
brokers,  salesman  under  license, 
services  performed  in  exchange 
for  aid,  employees  of  railroads 
engaged  in  interstate 
commerce...,  school  district 
officials...,  newspaper 
carriers . . . 

"A  sole  proprietor  or  working 
member  of  a partnership  who  holds 
himself  out  or  considers  himself 
an  independent  contractor  must 
elect  to  be  bound  personally  and 
individually  by  the  provisions  of 
a compensation  plan,  but  may 
apply  to  the  (Workers'  Compen- 
sation) division  for  exemption 
from  the  Workers ' Compensation 
Act  himself.  A private 
corporation  shall  provide 
coverage  for  its  officers  and 
other  employees  under  the 
provisions  of  the  plan..." 

All  agencies  are  reminded  that, 
in  any  contract  in  which  the 
contractor  or  his  employees 
perform  a service  while  on  the 
agencies'  premises,  the 
conditions  of  coverage  or 
exemptions  must  be  adhered  to 
strictly.  It  is  the 
responsibility  of  the  agencies  to 
monitor  and  report  all  deviations 
from  coverage  to  the  Department 
of  Administration,  Purchasing 
Bureau  or  to  the  Workers ' 
Compensation  Bureau. 

FROM  THE  DESK  OF  PAT  JOHNSTON 

On  November  1 a memo  was  mailed 
to  all  Departments,  Institutions, 
Universities  and  Vo-Tech  Centers 
requesting  information  for 
updating  the  Bureau's  Term 


See  Term  Contract 


Contract  mailing  list.  Our  goal 
is  to  have  100%  response  to  the 
letter  so  all  users  will  receive 
the  correct  number  of  contract 
copies  in  the  future. 

If  you  haven't  yet  received  a 
copy  of  this  memo  (Subject:  Term 
Contract  Copies),  please  contact 
Anita  Buchanan  at  444-2575  and 
she  will  mail  one  to  you. 

THE  FAX  OF  LIFE 

At  last!  The  Purchasing  Bureau 
now  has  a facsimile  machine.  In 
this  day  and  age  of  high 
technology  and  "I  need  it 
yesterday"  attitude,  along  comes 
the  perfect  solution  - a "FAX" 
machine . 

The  fax  machine  has  the  ability 
to  send  out  printed  information 
via  a telephone  line.  This  is  a 
very  valuable  tool  when 
information  is  required 
immediately.  With  little  more 
effort  than  it  takes  to  make  a 
phone  call,  our  office  can  send 
bids,  specifications, 
correspondence,  etc.  to  vendors 
and  other  State  agencies. 

One  example:  a vendor  calls  in 
regard  to  a bid  that  he  got  wind 
of  through  the  "grapevine."  It 
opens  tomorrow,  but  the  mail 
couldn't  possibly  get  it  to  him 
until  after  the  bid  opening  date. 
You  ask  him  if  he  has  a fax 
machine  available  to  him,  and  he 
indicates  that  he  has  one  in  his 
office.  Within  minutes  he's 
looking  at  a copy  of  the  bid  and 
will  generally  respond  within  a 
few  short  hours. 

A facsimile  machine  is  generally 
inexpensive  and  can  be  purchased 
for  as  little  as  $1,600.00  or  for 
as  much  as  $6,000.00  or  more.  So 
if  your  agency  was  thinking  of 
getting  one,  now  is  as  good  a 


time  as  any. 

Number  150-F. 

The  Purchasing  Bureau  fax  number 
is  444-2529. 

FACTS  AND  FIGURES 

It's  a fact  that  the  eating 
habits  of  Americans  have 
undergone  some  substantial 
changes  of  late.  We  have  been 
made  increasingly  aware  of  the 
cause  and  effect  relationship 
between  nutrition  and  health.  A 
recent  report  issued  by  the 
Surgeon  General  indicates  that 
diet  plays  a part  in  five  of  the 
ten  leading  causes  of  death: 
heart  disease,  cancer,  stroke, 
diabetes  mellitus,  and 
atherosclerosis.  Over 
consumption  of  fat  has  seemingly 
replaced  nutritional  deficiencies 
as  a major  source  of  health 
problems  in  this  country  today. 

Another  independent  study  found 
that  in  the  last  year  40%  of 
American  adults  became  more 
concerned  about  nutrition,  54% 
about  salt,  51%  about  sugar,  and 
44%  about  cholesterol. 

This  growing  concern  has  resulted 
in  a dramatic  increase  in  chicken 
consumption.  U.S.  Department  of 
Agriculture  figures  show  that  in 
1970  the  average  American 
consumed  37  pounds  of  chicken. 
By  1980  the  figure  rose  to  47 
pounds.  In  1987  consumption 
soared  to  60  pounds  per  person, 
and  by  1990,  the  USDA  projects 
that  each  of  us  will  eat  67 
pounds  of  chicken  per  year. 

The  beef  industry  has  undergone 
some  changes  as  well.  Animal 
breeding  and  feeding  technology 
is  being  geared  toward  producing 
leaner  grades  of  meat.  The  use 
of  growth  hormones  that  produce 
muscle  instead  of  fat  have  come 


about  as  a result  of  nutritional 
concerns.  Hereford  cattle, 
genetically  endowed  with  a thick 
blanket  of  fat  on  their  backs, 
have  given  way  to  leaner 
varieties,  such  as  angus.  Angus 
fat  tends  to  form  from  the  inside 
out,  resulting  in  a marbling  of 
fat,  instead  of  a thick  blanket. 
Beef  marbled  with  fat  is  leaner, 
juicier  and  more  tender. 

Armed  with  this  knowledge,  the 
American  consumer  is  striving  to 
live  a longer,  healthier,  and 
more  productive  life. 

REMINDER 

Mail 


The  Purchasing  Bureau  has  been 
receiving  mail  intended  for  other 
Departments,  usually  an  internal 
purchasing  organization  located 
within  the  senders  own  agency. 
Please  be  specific  when 
addressing  your  mail  to  our 
office,  as  well  as  your  own 
agency's  centralized  purchasing. 

RTS  CALENDAR 

Please  note  the  attached 
Requisition  Time  Schedule 
calendar  for  November  and 
December.  Next  year's  listing 
will  be  coming  out  soon. 


19  NOVEMBER  88 


SUNDAY 

MONDAY 

TUESDAY 

WEDNESDAY 

THURSDAY 

FRIDAY  SATURDAY 

l 

C-81  Vehicles 
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3 

W-82  Athletic. 
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8 

9 
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18 
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C-83  Propane  Gas 
J-84  Hosp.  & Lab 
Supplies 

J-85  Hosp.  & Lab 
Equipment 
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23 

24 
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FRIDAY 
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W-86  Paine  & 
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20 

21 

W-87  Seeds.  Plani 
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24 
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